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Donations Policy and Statement of Agreement 
 

1. The International Institute of Tropical Forestry (IITF) Library is a research library specializing in tropical 
forestry. We accept donations that:  

• Reflect the interests and needs of our research community, 
• Complement our current library reference and scientific journals collections, or 
• Enrich our History of Forestry in Puerto Rico repository 

2. Prospective donors should send a list including a complete description of the item(s) that are 
proposed to be donated. Please include the following information for the following resources:   

• Books: Author name, complete title of the book, publishing date, and ISBN 
• Journals: Complete title of the paper/article, volume and number, and publishing date 
• Personal papers: Brief description of content 
• Photos and other audiovisual materials: Brief description and date range 

3. Once the list is received, the Library staff will check which items are already in our collection, and if 
the proposed donation complies with description included in item #1. At a later date, we will inform 
the donor which items will be accepted. 

4. The Library reserves the right to determine the retention, location, cataloging treatment, and other 
considerations related to the use or disposition of all donations.  

5. The Library assumes no responsibility for appraisal of donated items, nor can the Library accept items 
under restricted conditions. 

 
Statement of agreement 
The donated items will be the property of the Library. Therefore, the Library will be able to: 

• Decide where to place the items 
• Digitize for preservation  
• Discard the item(s), if and when that is determined 

 
By offering the IITF Library my information resources as a donation, I certify that I have read and that I 
agree with the stipulations of this document. 
 
Name: ______________________________________________ 
Signature: ___________________________________________ 
Contact information: __________________________________ 
 
Library Representative: ________________________________ 
Signature: ___________________________________________ 
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